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1 Introduction

The eTSCA/e-PMN reporting software is a multi-fuantdesktop application that helps industry
comply with TSCA by providing a user-friendly intace for the submission of various TSCA-
related forms to the Environmental Protection AgeftePA).

The eTSCA/e-PMN reporting software is able to panféhe following main functionalities:

Create an electronic version of the Premanufadtiatece Form (PMN)
Create an electronic version of the Notice of Comceenent Form (NOC)
Create an electronic version of the Biotech form

Create a supporting/supplemental form to submdrmétion for a previously submitted
PMN

Validate the data in a form

Sanitize PMN data

Create PDF versions of a form suitable for printing
Allow attachments

Edit form data

Save incomplete form data

Open a previously saved form

Provide integrated help

Allow forms to be submitted on paper, on CD, orial

Be standalone and platform-independent

eTSCA CDX Registration Guide Introduction
December 21, 2009 6



2 Getting Started

2.1  System Requirements

Systems must meet the following set of minimum nements to run the eTSCA/e-PMN
software:

Machine Specifications
200 MB Hard Drive Space
1GB RAM
500Mhz Pentium PC or equivalent (2.0 Ghz recomménde
800 x 600 screen resolution (1280 x 1024 recomn@nde
Operating System
Windows XP
Mac OSX
Linux Fedora 10
Browser
Internet Explorer 6 or higher
Firefox 3.5 or higher
Safari 4 or higher
Additional Software
Java Version 6 or greater
Java Web Start version 1.6 or greater

These requirements reflect those of Java Web &eston 1.6. For questions concerning Java
requirements, please refer to the Sun Microsysteeissite ahttp://java.sun.com

For questions concerning the eTSCA/e-PMN softwageirements, please contact the CDX
Help Desk ahelpdesk@epacdx.net call 1-888-890-1995 between the hours of 8a&pm
EST.

2.2 Installation

There are two methods for installing the eTSCA/eNPabftware. The Web Start installation
option can be accessed and downloaded via two @exnet sites. The version of the
eTSCA/e-PMN software with encryption requires a Clogin, whereas the version of the
software without encryption can be accessdudtas://cdx.epa.gov/ssl/cdx/eTSCA-
DownloadLiteClient.asp The InstallAnywhere version runs off a CD andyrba more suitable
for users without an internet connection.

221 Web Start Installation (with encryption)

To download the eTSCA/e-PMN reporting software fribim CDX website, log in normally to
http://cdx.epa.gov. The installation files can bt&rieved from the “TSCA: eTSCA Client
Download” link located on the user's MyCDX pagedtie 2-1]. This link will only appear if
the user has registered and been approved urel@SGA Program.

eTSCA CDX Registration Guide Getting Started
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Figure 2-1 MyCDX Page / Link to eTSCA/e-PMN softwar e download

Change Password

Frequently Asked
‘Questions.

Help & Support

CDX Home

Terms & Conditions.

Logout

U.S. Environmental Protection Agency

Logged in as, SRTESTERT

Central Data Exchange-MycDX

Welcome, Last Login: November 11, 2009
lr. SR Tester Registered Since November 11,2009
Recertification Date:  November 11, 2009

CDX Registration Status:  Active

You have 4 new messages in your Inbox

Change System Edit Personal Edit Current Add Hew
Password Information Account Profiles Employer Profile

Available Account Profiles:

You are in an encrypted secure sessien.

Help Desk: (888) 8301955
EPA Home | Privacy and Security Notice | Gontact Us

Last updated on May 14, 2009.
URL: http://vww w.2pa goviepahome/usenotice htm

The page seen in Figure 2-2 contains a link tartbell file for the eTSCA/e-PMN software.
There are two (2) versions of the software: avfalision and a lite version. The full client
includes all of the required encryption librariesehable online file submission, whereas the lite
client does not include the encryption libraried aabmissions must be made via CD. Note that
only the full client is available for download frottis page. To download the lite client, users

must visit [URL here]

Figure 2-2 eTSCA/e-PMN software download page

MyCDX > Home > €TSCA Client

Change Password
Frequently Asked

U.S. Environmental Protection Agency

Logged in as, AOTESTER

eTSCA Full Client Download

e link for the full sTSCA client can be found below. The full client includes all ofthe required encryption libraries to enable online file submission.

ISystems must meetthe following set of minimum requirements to run the eTSCA tool

i luachine Specifications: 200 MB Hard Drive Space; 1GB RAW; 500Mhz Pentium PC o equivalent (2.0 Ghz recommended); 800 x 500 screen resolution (1280 x 1024 recommended)

Help & Support

lOperating System: Windows XP; Mac 08X; Linux Fedora 10

[Browser Intermet Explorer 6 or higher, Firefox 3.5 or higher, Safar 4 or higher

[2dditional Software: Java Version 6 o greater; Java Web Startversian 16 of greater

fany distribution of software provided by the Environmental Protection Agency's Central Data Exchange shall be handled according to any defined license practices.

[CDX provides tools which contains FIPS-validated RSA BSAFE Crypto-J which is classified under Export Commodity Classification Number (ECCN) 5D002 "Encryption Sofiware” referenced under CCATS G059799. This
lproductis eligible for license exception ENC under Sections 740.17 (4)and (B) (2) of the Export Administration Regulations (EAR). The exportation of this item classified by the Bureau of Industry and Security (BIS) as SD002
['Unrestricted” to foreign subsidiaries of US companies is permitied underthis license exception (‘ENC “Encryptiorn). This license exception does not apply to the embargoed nations of Cuba, Iran, North Korea, Sudan and
[Syria or any parties found on the various government denial lists including the Department of Commerce Denied Parties List For additional information and guidance regarding your use of this praduct, please refer to the
JUnited States’ standard regulations for encryption at hitp:ifwww access apo qovlbislear/pdf740 pdf

‘o download, please click the button below. Installation of the tool will immediately follow.

ioad Full Client

You are in an encrypted secure session.

Help Desk: (888) 890-1995
EPAHome | Privacy and Security Notice | Contact Us

Last updated on December 16, 2009
URL: htips:itest epacdx netssiTSCA/AUthorize dOficial/Clientinformation aspx

eTSCA CDX Registration Guide
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To download a file, simply click the “Download Qti& button. If browser issues arise with
security certificates, the download may be blockéds can be remedied by allowing blocked
content, as seen in Figure 2-3 below.

Figure 2-3 Display Blocked Content option

Wt N U.S. Envir

More information

Logged in as, AOTESTER
WYCDX > Home > eTSCA Client

eTSCA Full Client Download

he link for the full sTSCA client can be found below. The full clientincludes all of the required encryption libraries to enable online file submission

Inbox

Change Password

Frequently Asked
sl Liachine Specifications: 200 MB Hard Drive Space; 1GB RAM; 500Mhz Pentium PC or equivalent (2.0 Ghz recommended); 800 x 600 screen resolution (1280 x 1024 recommended)

Help & Support

CDX Home [Operating Systermn: Windows XP; Mac OSX; Linux Fedora 10

Terms & Conditions

Logout [Browser Internet Explorer 6 ar higher: Firefox 3.5 or higher: Safari 4 or higher

Systems must meet the following set of minimum requirements to run the eTSCA taol

Additional Software: Java Version 6 or greater; Java Web Start version 1.6 or greater
lany distribution of software provided by the Environmental Protection Agency's Ceniral Data Exchange shall be handled according to any defined license pracices.

CDX provides tools which contains FIPS-validated RSA BSAFE Crypte-J which is classified under Export Commodity Classification Number (ECCN) 5D002 “Encryption Sofware” referenced under CCATS G059799. This
Iproduct is eligible for license exception ENC under Sections 740.17 (4) and (B} (2) of the Export (EAR). The of this item classified by the Bureau of Industry and Security (BIS) as 50002
L " to foreiogn i of US is permitted under this license exception CENC "Encryption”). This license exception dees not apply to the embargoed nations of Cuba, Iran, North Korea, Sudan and
s yria or any parties found on the various government denial lists including the Department of Commerce Denied Parties List. For additional information and guidance regarding your use of this product, please refer to the
United States’ standard regulations for encryption at http JAwww.access.apo.govbis’ear/pdfi740.pdf

o download, please click the button below. Installation of the tool will immediately follow.

[Download Full Client

You are in an encrypted secure session.

Help Desk: (888) 890-1395
EPAHome | Privacy and Security Motice | Contact Us

Last updated on December 9, 2009,
1R - hitne-iiday anardy natiesl M bibitharizadMffirialCliantinfarmatinn asny

Users may be prompted to download an updated vedidava before installing the eTSCA/e-
PMN Client. When the download starts, the scredhlegk similar to the image seen below in
Figure 2-4.

Figure 2-4 eTSCA/e-PMN Java WebStart software downl oad

Java Web Start

Downloading application.

MName: eT5CA Client on Dewv
Publisher: CGI Federal
From: https: f{devngn. epacdxnode. net

Estimated time remaining: 19 seconds

LU L Cancel

eTSCA CDX Registration Guide Getting Started
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Once downloaded, the eTSCA/e-PMN software will endtically launch [Figure 2-5] and load
the application [Figure 2-6].

Figure 2-5 eTSCA/e-PMN Client Lite launch

Starting application...

Launching application.

Mame: eT3Ca Client on Dev
Publisher: CGI Federal
From: htkps:/{devngn.epacdxnode. net

Estirnated time remaining: 2 seconds

Figure 2-6 eTSCA/e-PMN software load

(2]
o

Usiited Siates
E% Environmental Protection
LT Rguncy

ceTSCA

Loading. ..
L [

Once the software has loaded, a shortcut iconapplear on the user’s desktop.
22.2 InstallAnywhere CD Installation

To install from a CD, navigate to the correct falderresponding to the operating system and
double click the .exe file. Once the file is exexljtfollow the on-screen directions to install the
eTSCA/e-PMN reporting software. Users with a prasigersion of the program should
uninstall first before installing the updated versiA system restart will be required after
installation is complete.

eTSCA CDX Registration Guide Getting Started
December 21, 2009 10



Double click on the install file and InstallAnywlgebegins the installation process.

Figure 2-7 Install Anywhere Installation

InstallAnywhere

Inztalltnywhers is preparing to install...
& E=tracting...

Created with Installbnywhere, € 1998-2004 Zero G Software, Inc. vy ZerolG.com

Cancel

Figure 2-8 Install Anywhere Wizard Introduction

[ GCH
:: ]

s s

m Introduction

28 iz Finlgj f
EE GO T
nstallatioh_'?fummaw

w il

Introduction

W rizizl| Complen‘a?‘

InstallAmmwhere will guide yvou through the installation of eTSCA

Itis strongly recommended that you quit all programes before
continuing with this installation.

Click the 'Mext' hutton to proceed to the next screen. Ifyou want to
change something an a previous screen, click the 'Previous' button.

Yaou may cancel this installation at any time by clicking the 'Cancel'
huttan.

Prewvious

eTSCA CDX Registration Guide
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Figure 2-9 Install Anywhere Wizard Installing

Introduction .
Choose Install Folder
' Choose S‘hnr.tu:u:t

=)
=
]
@

- 4 Pre-Installation Surmary

m Installi

| iz
\*l
i
¥,
T
.
L}

Zancel

Installing... Java Runtime Emdronment

Figure 2-10 Install Anywhere Wizard Install Complet e

Y2 eTSCA

ﬂlntrn uction .
v ] Choose Install Folder
ﬂ E:ho se'éhnrjcugt Folder
- P4 Fre-Installation £

ﬂ Installing...

Install Complete

: m Install Comple

h."‘..'- ._-"-

Cancel

Congratulations! eTSCA has heen successfully installed ta;
CAProgram Files\eTSCA

Press "Dione" to quit the installer.

Prewvious

eTSCA CDX Registration Guide
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2.3 Uninstalling the eTSCA/e-PMN software

Uninstalling the eTSCA/e-PMN software can be ddmweugh the operating system’s Control
Panel Add or Remove Programs option.

Figure 2-11 Control Panel Add or Remove Programs

& Add or Remove Programs i o ]
Currently installed programs: [T Show updates Sort by IName vl

R S B L -
ﬁl Cisco Clean Access Agent Size 6. 12ME

& Cisco Systems WPM Client 5.0,01.0600 Size 12.85MB
2 Dell Mobile Broadband Card Ukiiey Size  10.62ME
15 Dell Resource CO Size  3.04MB
B8 Dell Touchpad Size  11,75MB
iS5 eT5Ch Clisnt Like on Dev

| eTSCA Client on Dey

+ support information.

e this program From your computer, click Remove,

ﬁ'ﬁ! Folder Size For Windows Size 0.20MB

ﬁ! GTE+ Runtime 2,147 rev a (remove orly)

10T Audio Size  40,13MB
EE-,.I Integrated Webcam Driver (1.02,02.0603)

B Intel(R) Netwark Connections Drivers

E‘d Interyideo WinDwD Size  15.07MB
!] iPassConnect iRoam Size  105.00MEB
|§j JavalTM) & Update 17 Size  73.97MEB
= LivePerson Size 2.13MB ;I

Windows will prompt the user to confirm removaltbé eTSCA/e-PMN client, as seen in Figure
2-12 below.

eTSCA CDX Registration Guide Getting Started
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Figure 2-12 Confirm eTSCA/e-PMN software removal

Confirm File Deletion ] x|

Are you sure you want to completely remove 'eTSCA P E’Ji

Client on Dev' and all of its components? @
e T SEEA

Mame: eTaCA Client on Dew
Publisher: (CGI Federal

From: https:fidevnon.epacdxnode. net

Cancel |

Clicking the “Cancel” button will cancel un-instation. The “OK” button will proceed with
software removal. Once complete, the software mallonger be listed amongst the other
applications in the Add or Remove Program conteslgd, and will be absent from the Programs
folder of the user’s start menu.

2.4  The User Interface

The following welcome screen appears when the e T8E®MN reporting software is first
started.

Figure 2-13 eTSCA/e-PMN software welcome screen

& eTSCh EEX

! Fle Edt Tools Help

i Ea R FEEadn R /a0 5 8
Havigator [ =S || Premanufactus x jons :

VERSION 1.0

«TSCA

Register with CDX in order ko submit this form electranically.

https:fepacdxtest, s, com(SSLicdx regwarning, asp?Referer registration
Form Approved, ©.M B, No. 2070-0173, Approval Expires 12-31-12
Cptions

[ create Mew Form

(25 Open an existing Form...

This wariation of the e-PMN software contains encryption software identified below, This e-PMN software
must be used for submission of files to EPA via CDX, The software may also be used for submission of files to
EPA via paper until ___ or optical disc untl . For more information, please go to

hitp: {fun. 2pa.govfopptnewchems/.

This product contains FIPS-validated RSA BSAFE Crypto-1 which is classiFied under Export Cammadity
Classification Humber (ECCH) SDO02 ‘Encryption Software’ referenced under CCATS G0S3799. This product is
eligible For license exception ENC under Sections 740,17 (A} and (6) (2) of the Export Administration
Requlations (EAR). The exportation of this itern classified by the Bureau of Industry and Security (BIS) as
SDO02 'Linrestrictedto foreign subsidiaries of US companies is permitted under this license exception (ENC
‘Encryptior). This licenise exception does not apply to the embargoed nations of Cuba, Iran, Morth Korea,
Sudan and Syria or any parties Found on the various guverrment derisl lists induding the Department of
Commerce Denisd Partiss List, For additional information and quidance regarding your use of this product,
please refer to the Linited States' standard regulations for encryption at

Fitpse o, access. gpo, pov bisfear pdF 740, pdf
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The left side navigation pane allows users to masebetween forms, while the editor window
on the right provides a space for the user to \@aad complete these forms.

2.5 Creating a new Project

New projects can be created by clicking on tBecate New Fornt button () or selecting this
option from theFile menu. A new window will appear prompting the ugeselect a project
type.

Figure 2-14 New Project Selection Window

eTSCA

%]

Mew Project Selection
Select the bype of Form ko create,

eTSCA
Choose one of the Following opkions
(%) PremanuFacture Motice
{3 MM Support Document
(") Matice of Cammencement
() Bintech (MCAMS, TERA, TIER I & TIER II)
[ (] 4 l [ Cancel

There are four (4) project type options as seeherfigure below.

Figure 2-15 Project Types Tables

File Extension
Pre-manufacture Notice .pmn_tsca
(PMN)
PMN Support .Sup_tsca
Document
Notice of .noc_tsca
Commencement (NOC)
Biotech (MCANS, .bio_tsca
TERA, TIER | & TIER
1))

After a selection is made, the user will be askedame the project.
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Figure 2-16 Name File Window

@ Create New Project File

Look in: |[E:| temp

My Recent
Documents

=

L)
@
W
&
o
a

My Docurnents

=

My Compuker

@

My Metwork,
Places

File: narne:

|newPMN

Files of type: | pMN_TSCA files

The project is created and the main user interfadesplayed.

Figure 2-17 eTSCA/e-PMN software user interface

& eTSCA - [C:\Works pacelem p\newPMN. pmin_tsca]

EBX

[ Certification
5 Part I - Section A - Submitter [D
=& Section B - Chemical ID Info
& 1. Class 1 or 2 Chemical Substances
& 2. Polymers
-y Chemical I Info -- Continued
{2, Section € - Production, Import & Lise Info
=[] Part 1 - Human Exposure & Env. Release
@ Section A - Submitter Controlled Sites
@ Section B - Other Controlled Stes
% Optionsl Pollution Prevention
& Part 110 - List of Abtachments
1 Poysical & Chemical Properties ‘Workshest
2] Opticnal Cover Letter

Navigator
Window

PN [dentification (3)

15 Payment ID
Test Data {Chedk below any included in this notice) )
Emvironmental fate data [Oves
[ves

Envronmentsl effects data [ ves

Other data
Haakh effects data Risk assassments
PhysicalfChemical Properties [7] Yes.

o control of the submater
Type of Notice

O PMM (Premanufacture Notice)

() SNUN (Signifizant New Lise Natice)

() TMEA (Test Marketing Exemption Applcation)

) LVE (Low Valume Exemption)@40 CFR 723.50(c)(1)

) LOREX (L Exposure

Structursfsctivity relstionshipe ] Yes
Test data not in the possession

40 CFR 723.50(cX2)

) LVE Modification

) LOREX Modfication

(0 Mock Submission

Consobdsted PN

15 THIS A CONSOLIDATED PR [7] Yes
Corfidentialy Claims ()

[ ek  ar
[ Mark ¥ pending Letter of Suppert

i thiz nckice k¢ clarmed b¢

Y

enhu Bar
and Tool Bar

[ es
[ ves

Form Editor
Window

[ ves
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2.6  Navigation

Navigating the eTSCA/e-PMN software is simple amditive. Most users will move through
the forms in the navigation pane simply by usinmgause. Clicking on a section will highlight
the title and open the corresponding form in thenfeditor window.

Figure 2-18 Navigation Pane

Mavigakar o &

[

----- aGeneral Instruckions

----- @‘ Certification

Part T - Section A - Submitker 1D

=l &, Section B - Chemical ID Info
& 1. Class 1 or 2 Chemical Substances
ey 2. Polymers
.333 hemical ID Info -- Conkinued

{Tﬂ Section C - Production, Import & Use Info

- [ﬂ Part II - Human Exposure & Env. Release
fe4p Section A - Submitter Controlled Sites
" (3 Section B - Other Controlled Sites

----- {} Cptianal Pallukion Pressention

----- # Part III - List of Attachments

IE Physical & Chemical Properties Warksheet

----- Optional Cover Letter

The left-right arrows on the upper-right cornetlué toolbar [Figure 2-19] can be used as well.

Figure 2-19 Navigation arrows

& @)

2.6.1 Navigating using only the keyboard

For users who prefer to work without a mouse, tlageca number of keyboard shortcuts to
navigate the eTSCA/e-PMN software. When the apipdindocus is on the navigator window,
theUp Arrow andDown Arrow will move forward and backward respectively throtigé

forms in the navigation pane. Press@igl+F will manually give focus to the form editor
window. With the application focus on this window, t8&1 + Right Arrow andCtrl + Left

Arrow combinations will work to traverse the forms. Rieg theTab button will toggle

between fields within a form. If a table is encaared, tabbing will only move the focus amongst
fields within that table. To exit the table and radfie focus to the field following the table, press
Ctrl+Tab .

eTSCA CDX Registration Guide Getting Started
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3 Using the eTSCA/e-PMN Reporting Software
3.1 Saving a project

Projects can be saved in an incomplete state fimisbed later. Note that incomplete forms
cannot be submitted to EPA. Wh8aveor Save Asis selected from the toolbar or the file
menu, eTSCA/e-PMN automatically runs a validatibeak on the currently open form. If there
are validation errors (due to invalid data or inpbete fields), the error message seen in Figure
3-1 will appear, stating that the file was savethwalidation errors. A validation window will
appear at the bottom of the screen detailing thasr

Figure 3-1 File saved with validation errors

PRI #PRICaCion;)

Warning
W40 CFR 72550001

wposure Exemption)@ 40 CFR

Yalidation

Yalidation Check found 14 error{s) and 5 warning(s})
= Errors

General Instructions : figld: T3 Code, value: <blank=
T5 Cods is reguived For BMN and SNUN submissions
General Instructions : field: Payment ID, value; <blank:=
EPayment ID s required For PMN and SNUN submissions
Certification : field: User Fee Certification Section, walue: <blank>
One of the theee radic bubbons must be checked For this bepe of submission
Chemical 1, 1. Class 1 or 2 Chemical Substances : field: 1b. Chemical Mame, walue; <blank:
Ficld should Rot be ampty,
Chemical 1. 1. Class 1 or 2 Chemical Substances ; field; 1d, Molecular Formula , value: <blank:

Double-clicking one of the listed items in the daliion window will allow users to jump to the
page of the error for easy correction.

Saving a file without any validation errors prodsitiee following dialog box, seen in Figure 3-2.

Figure 3-2 File saved without validation errors

\!I’) File Saved.
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3.2  Closing a project

Projects can be closed by selecting@asecommand from th&ile menu. Selecting thexit
command from th&ile menu will close the application completely.

Figure 3-3 Closing a project

@ eTSCA - [C:\WorkspaceltempinewPMN. pm

| File | Edit  Tools  Help
| (% Create Mew Form Chrl-+HM |
] == Open an existing Farm. .. Chrl+0 E
1 Save Chrl45
& saveas Ctrl+shiftes [
& Print Ctrl+P
&l | Print Sanitized PMM Ckrl+3hift+P
| Ciose Chrb+Shift+C
Exit [ Close the current form I'EF

3.3  Opening an existing project

Opening an existing project is similar to creatingew one. Simply select the Open an Existing
Form button §&) or chooseDpen an Existing Formfrom theFile menu to pop up the dialog
box. Selecting a file type will filter the filesahwill appear on the following screen for file
selection.

Figure 3-4 Opening an existing project

Open Project Selection
Select the bype of Form ko open,

cTSCA

Chaose ane of the Fallowing options

{*) Premanufacture Matice

(") PMN Support Diocument:
() Motice of Cammencement

() Biokech (MCANS, TERA, TIER I & TIER IT)

[ Ok l [ Cancel
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After selecting a form type, a file dialog box walbpear prompting the user to select the desired
file to be opened. Users will only see projectshaftype they have selected in the previous step.
Double-clicking or highlighting and clicking th@K button will select the file that the eTSCA/e-
PMN software will open.

Figure 3-5 Selecting an existing project

& Open aProject File

Laok in: |[ﬁ]temp V| I :"||E

Y E] newPMN, pmn_tsca

My Recent
Docurments

My Documents

My Computer

g File name: |newPMN.pmn_tsca | [ ok ]

My MNetwark

Flaces Files of type: |pMN_T5C,q Files w | Cancel

3.4  Getting User Help
34.1 Page-level Help
Pressing th€uestion Mark button (") on the top right side of the toolbar [Figure Beow]

will activate the dynamic help window, which proggicontextual help specifically for the page
currently open on the form.

Figure 3-6 Toolbar

foHda® 2ra+xlvalmD & 2[@]
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December 21, 2009 20



Figure 3-7 Dynamic Help Window

3.4.2 Field-level Help

Specific fields and sections may also containQuestion Mark @ icon [Figure 3-8]. Pressing
this icon will launch a pop-up window with inform@a specific to that field or section, as seen
in Figure 3-9 below.

Figure 3-8 Field Question Mark Help Icons

BB GEMERAL Il

Mavigator o 7 ‘

General Instructions Page 1
eneral Instructions

Certtification Report Number

- & Part I- Section A - Submitter ID o .
- &, Section B - Chemical ID Info BRI ety

i g% 1. Class 1 or 2 Chemical Substances TS Payment 1D

o g 2. Palymers

- g Chemical ID Infa -- Continued Test Data (Check belows any included in this notice)
@]3 Section C - Production, Import & Use Info

& 5] Part 11 - Human Exposure & Env, Release Environmental fate data I es Other data ["fes

% Section A - Submitter Controlled Sites Health effecks data [ es Risk assessments [ Yes
- (3 Section B - Other Controlled Sites

-1 Optional Pollution Prevention Environmental effects data [ Yes Skruckure/activity relationships [ Yes

- £7 Part 111 - List of Attachments

@ Fhysical & Chemical Properties Worksheet Physical{Chemical Properties [~ Yes Test data not in the possession

(Bl Opherial Cover Ltter or control of the submitter "ives
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Figure 3-9 Field Specific Help Window

3.4.3 Application-level Help

Application-level help is available by choosing thelp Contentsmenu item in thélelp menu
or by pressindr1. A separate help window will appear.

Figure 3-10 Application Help
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3.5 Confidential Business Information (CBI)

Fields marked as CBI are highlighted in red fori@aslentification. These fields will be stripped
out when a sanitized version is created. (Seemebtéd.1 for details on sanitation). Some fields
allow for curvy brackets (e.g., {CBI name}) to dgisate CBI. Any data between the curvy
brackets in these large text fields will be repthagth XXX in the sanitized version.

Figure 3-11 Confidential Business Information

3.6 Contact Profiles

Profiles make form completion more efficient byoaling users to pre-establish and save static
information. With the simple click of a button, usean fill in contact information fields such as
name, address, phone number, etc. or site infoomé&glds such as address and site name.
Profiles are not Notice-specific. Once a profilessablished for a current Notice, that profile is
stored on the user’s local machine (as profilesxantl can be utilized later for any other
eTSCA/e-PMN project. eTSCA/e-PMN has the abilitytore multiple profiles.

A profile can be added/modified by choosi@geate/Edit Profile from theTools menu or by
clicking on the Profile buttond) in the toolbar. The following window will appear.

Figure 3-12 Profiles List Window

The box displays a list of profiles currently sti@n the machine. Clickingdit or New will
bring up the Create/Edit Profile dialog box, assieeFigure 3-13 below. To edit an existing
profile, highlight the profile name and click tEelit button.
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Figure 3-13 Create/Edit Profile Window

Existing profiles will display all fields currentiyopulated, as well as any blank fields. New
profiles will display all blank fields. ThBrofile ID field is used to identify the profile in the
Profiles List dialog box—this field is required.lAlther fields are optional. To save the profile
information, click the OK button.

Note: If creating a profile for a user registered witle ICentral Data Exchange (CDX), it is
imperative that th&irst Name, Last Name andCompany fields remain consistent with the
information entered at the point of CDX registrati@ his information will be used for
authentication. Incorrectly entered informationlwibt pass validation upon submission via
CDX.

To use a profile within a form or dialog box, lofuk the “Copy fromProfile” or “Profile” link
wherever a contact or site information sectiorgated on a form or dialog box.

Figure 3-14 below exemplifies a section where dilermay be used.
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Figure 3-14 Submitted Identification

Clicking the ‘Copy from Profil& section will display the Profiles List dialog boas seen below.

Figure 3-15 Using a stored profile

Double clicking the John Smith profile (or highligig and pressin@K) will add all of John
Smith’s profile information into the fields.
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Figure 3-16 Profile information transferred

3.7 Validation

eTSCA/e-PMN provides data and business validatonisoth a field level and an application
level.

3.7.1 Field-level Validation

Some fields contain special business rules thatirednline validation. In the example seen
below, the “TS Code” field requires a six-characthanumeric string value. eTSCA/e-PMN
handles these special validation cases by throamnerror at the point of field exit, preventing
an invalid value to be entered. The error will sfyethe type of input expected for the given
field.

Figure 3-17 Field-level validation

3.7.2 Application-level Validation

eTSCA/e-PMN also performs application-level validatfor the entire form. Validation can be
activated manually at any time by choosirajidate from theTools menu or clicking the

validate icon §) from the toolbar. This action will start the \gdtion checker, which opens the
Validation window at the bottom of the screen argplays any validation errors and warnings.
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Figure 3-18 Toolbar Validation icon

Figure 3-19 Application-level validation

Validation errors are critical errors that prevérg form from being submitted. Validation
warnings point to potential problems in the forrat re not required to be corrected.

Double-clicking one of the listed items in the daliion window will allow users to jump to the
page of the error for easy correction.

Validation is automatically performed upon savargexisting project or finalizing project for
EPA submission.

3.8  Printing

Forms are easily printed with eTSCA/e-PMN. Thewaft will create printer-friendly versions
of forms in PDF format to facilitate this proce8sPDF reader tool, such as Adobe Reader, will
be needed to open the PDF files.

A PDF copy can be generated by clicking onRn@t command from th&ile menu [Figure
3-20] or from the toolbar [Figure 3-21].
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Figure 3-20 Printing from the File menu

Figure 3-21 Printing from the toolbar icon

A PDF file will be generated with the file name ‘roect Name>.pdf” and placed in the current
working directory.
Figure 3-22 Saving a PDF

Examples of PDF forms are shown below in Figur@3 3hrough 3-26.
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Figure 3-23 PMN Sample Output
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Figure 3-24 Notice of Commencement sample output
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Figure 3-25 PMN Support Document sample output
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Figure 3-26 Biotech sample output
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3.9 Attachments

Some forms will call for a file attachment for ERAbmission. The following is a list of the
allowable file types:

Chemical structure files
o .mol
o .skc
0 .pdf or image type

Image files
o .gif
0 .jpg
0 .png
o .bmp

Document files
0 .pdf

.ppt

.doc

Axt

rtf

XIs

O 0O O0OO0Oo

For nucleic acid, amino acid or sequence data stéxhfor Biotechnology MCANs and
TERAs or enzyme related PMNSs, the preferred filenfats are

o0 FASTA files (.fas)

0 GenBank (.gbk)

o EMBL (.embl)

Attaching a file displays the following dialog box.
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Figure 3-27 Attachment Dialog Box

ThelD field is a unique key to identify the attachmenthe project. This ID is automatically
generated by the eTSCA/e-PMN reporting softwariegare that there are no duplicates.

TheFile field contains path of the file to attach. Thisldi is required for electronic attachments.

If the “Check here if this is a hardcopy attachméietd is checked, a paper submission will be
expected instead.

TheName/Descriptiondisplays the attachment’s title or description.
The# of Pagedield is for the total number of pages in the ettaent.

The Confidential checkbox is to indicate whether or not the attagitmentains Confidential
Business Information (CBI)

TheSanitized Filefield is the path of the sanitized file in the eaghere the main file contains
CBI.

The Sanitized Name/Descriptiorfield displays the sanitized attachment’s titledescription.
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4 Central Data Exchange (CDX)

The EPA Central Data Exchange (CDX) is a servieg ¢éimables users to electronically submit
data to EPA.

Pre-registration with CDX is required to submitioel Please see the CDX Registration Guide
for more information on how to register with CDXtfhs://cdx.epa.gov/ITSCATSCA-
CDX_Registration_Guide.pdf)

eTSCA/e-PMN contains a CDX component that perfaimesfollowing tasks:

Connecting to the CDX Node

Validation of the submission information with CD>Xefistration

Generation of the cryptographic key pair

Encryption of the file

Decryption of the file

Transmission of the document — ability to electeaily submit eTSCA projects to EPA
via the CDX Node

Transaction Search — ability to search the subcthdteeuments by CDX Transaction ID
number

Document Download — ability to download ancillagcdments related to submission,
e.g., Copy of Record
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5 Pre-Manufacture Notice Form
5.1 Usage

Any organization planning to manufacture or imgortew chemical substance for a non-exempt
commercial purpose is required by Section 5 of TS€Arovide the Environmental Protection
Agency with notice before initiating the activitijhis Pre-manufacture notice, or PMN, must be
submitted at least 90 days prior to the manufaauimport of the chemical. For more
information on the New Chemicals Program, pleask:vi
http://www.epa.gov/oppt/newchems/index.htm

The PMN form should be used to submit PMNs, SNUNA& s and LoRex Exemptions and
Modifications, TMEA exemptions, and Mock PMNs.

5.2  PMN Navigation

The toggle button seen in Figure 5-1 below willtsWithe view of the navigator window
between displaying forms by name and by page number

Figure 5-1 Navigator Windows with titled by page na  me and page number

5.3 Consolidated Submissions

Up to six cases may be included in one submis&ag.submission containing more than one
case is consideredcansolidated submission

Consolidated submissions require preapproval fimerBPA. Contact EPA to receive a Pre-
Notice Communication (PNC) number before attemptingubmit a consolidated submission.
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Figure 5-2 PMN Form: PNC Number

Users submitting a consolidated submission shoaitebt this using the checkbox located on the
“General Instructions” page of the PMN.
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Figure 5-3 Denoting a consolidated PMN

Consolidated submissions do not need to be spe@fiehe PMN page 1 in advance of adding
extra chemicals. See thelding, Deleting, or Cloning Chemical Dataction for information on
how to dynamically add or delete a chemical group.

5.4  PMN-specific actions
54.1 Sanitization

Sanitization removes CBI data from the form so thatdata can be shared with the general
public.

54.1.1 Creating a sanitized version of the PMN form

Submitters should create a sanitized PDF to corttiahall CBI has been properly denoted and
removed. A PDF file of a sanitized PMN form be teelby selectindrint Sanitized PMN
from theFile menu or by selecting the Sanitize butt)(from the toolbar.
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Figure 5-4 Sanitizing a PMN

5.4.1.2 Sanitizing attachment files

File attachments marked as CBI require a sanitieesion. The sanitized version must be
created by the submitter and attached before sgmisThe validation checker prevents
finalization of the submission until all CBI attanknts have corresponding sanitized files
attached as well.

Figure 5-5 Sanitized file required

5.4.1.3 Submitting a sanitized version of the PMN form

When a PMN project is finalized for submissionaaitized copy of the data is automatically
generated within the finalized file. A separateraigsion is not required.

54.1.4 Adding, Deleting or Cloning Chemical Data

Users can add, delete, or create an exact copye(ctf a chemical group (PMN Pages 4-6) by
clicking on the respective menu items from HEdit menu or using the toolbar icons.
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Figure 5-6 Cloning a chemical group

Chemical groups may be added at any time, butmgpor deleting a chemical group will require
the software focus to be on the header page fogtoap.

Figure 5-7 Navigation for chemical cloning or delet  ion

5.4.2 Adding, Deleting or Cloning a PMN page
The eTSCA/e-PMN reporting software allows addindtiple copies of specific PMN pages:

PMN Page 7 — Part I, Section C., Production, Impod Use Information

PMN Pages 8-9a — Part Il, Section A., Industrig¢SControlled by the Submitter
PMN Page 10-10a — Part I, Section B., Industri@sSControlled by Others
PMN Page 13 — Physical & Chemical Properties Wagksh

To add, remove, or clone PMN pages, click on tlspeetive menu items from tliait menu or
use the toolbar icons.
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Figure 5-8 Adding a PMN page

Figure 5-9 Cloning a PMN page

5.5 PMN Pages

The paper PMN form contains 13 PMN pages. eTSCAM@&tRollows that convention by
splitting the eTSCA/e-PMN version of the PMN fors@osely as possible into those 13 pages.
The PMN pages are as follows:

PMN Page 1 — General Instructions

PMN Page 2 — Certification

PMN Page 3 — Submitter ID

PMN Page 4—Class 1 or 2 Chemical Substance

PMN Page 5 — Polymers

PMN Page 6 — Chemical ID Info—continued

PMN Page 7 — Production, Import, and Use Infornmatio
PMN Pages 8-9 — Section A—Submitter Controlle@sSit
PMN Page 10 — Other Controlled Sites

PMN Page 11 — Optional Pollution Prevention

PMN Page 12 — List of Attachments

PMN Page 13 — Physical and Chemical Properties ¥Yedt
Optional Cover Letter

For specific help with any of these pages, cliakdiynamic help button on the toolbar. See the
Page-level Helgection for more information.
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6 Notice of Commencement Form
6.1 Usage

A new chemical is eligible for addition to TSCA kmwory after the PMN review period has
expired and the PMN submitter has commenced nompixeommercial manufacture or import.
The submitter of a PMN must provide a Notice of @Quemcement of Manufacture or Import
(EPA Form 7710-56) to EPA within 30 days of theedite substance is first manufactured or
imported for nonexempt commercial purposes. It thidin be listed on the TSCA Inventory.
Once a substance is listed on the TSCA (Toxic Sugsts Control Act) Inventory, it is
considered an "existing" chemical.

For more information on filing a Notice of Commenwnt, please visit
http://www.epa.gov/oppt/newchems/pubs/filenoc.htm

6.2 Notice of Commencement tab

The main form tab contains all the fields neededaimplete a Notice of Commencement form.
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Figure 6-1 Notice of Commencement main form tab
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6.3  CBI Substantiation tab

Users submitting NOCs with Confidential Businedeimation (CBI) will be required to
substantiate a claim in this section.

6.4  Optional Cover Letter tab

Additional information can be added on the OpticdDaler Letter tab. When printed out, this
information will appear on the first printed pagethe cover letter.
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6.5 Printed PDF form sample

Figure 6-2 Sample PDF NOC form
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7 Biotechnology Form (MCAN, TERA, TIER | & TIER 2)
7.1 Regulation

Under a 1986 intergovernmental policy statementE®@GA Section 5, intergeneric
microorganisms (microorganisms created to contaimegic material from organisms in more
than one taxonomic genera) are considered new ca&nirhe Biotechnology rule sets forth the
manner in which the Agency will review and reguliite use of intergeneric microorganisms in
commerce, or commercial research. For more infdonaplease visit:
http://www.epa.gov/oppt/biotech/pubs/biorule.htm

These regulations create a reporting vehicle sppallif designed for microorganisms, the
Microbial Commercial Activity Notice (MCAN). Persenntending to use intergeneric
microorganisms for commercial purposes in the Wh8ates would submit an MCAN to EPA

at least 90 days before such use. EPA has 90 dagsiew the submission in order to determine
whether the intergeneric microorganism may pregaeninreasonable risk to human health or the
environment.

The rules also address intergeneric microorganissad in R&D for commercial purposes and
create a vehicle for reporting on testing of newnsorganisms in the environment, a TSCA
Experimental Release Application (TERA). A TERA vabe submitted to EPA at least 60
days prior to initiating such field trials. The TBRs designed, in recognition of the needs of
researchers, to provide a high measure of flexytdlind a shorter review period of 60 days.
Research & Development for commercial purposesharge activities which are funded directly,
in whole or in part, by a commercial entity, redassg of who is actually conducting the
research; or which will obtain for the researchemamediate or eventual commercial
advantage. For more information on Microbial Pradwf Biotechnology, please visit:
http://www.epa.gov/oppt/biotech/pubs/fs-001.htm
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7.2 Screenshot

Figure 7-1 Biotech Form
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7.3  Printed PDF Form Sample

Figure 7-2 PDF Biotech Form sample
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8 PMN Support Document Form

8.1 Usage

The PMN Support Document provides users with arodppity to add supporting or
supplemental information for an original PMN or &ichnology submission.

A support document may include the following typésformation:

Letter of Support

Withdrawal Request

Test Data (Health/Ecotoxicity/Fate)

Amendment (changes made to PMN pages 1-13, MSP®Bysical/Chemical properties)

Other Correspondence
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8.2 Screenshot

Figure 8-1 PMN Support Document Form
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8.3  Printed PDF Form sample

Figure 8-2 PMN Support Document PDF Sample Form
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9 Submission Process

9.1 Finalize Command

Projects must be finalized before submission. Tiaization process insures that the submitted
data is valid and that all preliminary steps hagerbcompleted.

SelectFinalize from the Tools menu, or click thénalize icon (-!) on the toolbar to begin the
finalization process. The validation checker wikh run. If a project fails validation, the user
will not be able to continue until the necessaxgdiare made.

Figure 9-1 Cannot finalize due to validation errors

If no critical errors are found, the software valert the user that a new report number has been
generated for the current submission [Figure &@{l theFinalize Submissiondialog box will
appear [Figure 9-3].

Figure 9-2 New report number generated
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The user will be prompted to select a method ofrgabion to the EPA. Three options will be
displayed:

“I will submit my data electronically via CDX”
“I will submit my data via delivery service on a CD
“I will submit my data on paper”

Figure 9-3 Finalize Submission Dialog Box

9.2 Paper Submission

If the paper submission option is chosen, eTSCANRvill create a PDF file in your current
working directory called<Project Name>_finalized.pdf” and, if necessary, a suitable for
submission sanitized PDF file callédProject Name>_sanitized_finalized.pdf.” For example,
a PMN project calledprojl.pmn_tsca’ will produce a ‘projl_finalized.pdf” submission file.

PDF files will contain a barcode on the top-ladtreer of each page. This is used by EPA for
scanning purposes.

If the form contains attachments, the finalized RiDFhave a header page for each attachment.
Attachments should be printed out (if not alreadyaedcopy) and placed behind each attachment
header page.

9.3 CD Submission

If the CD submission option is chosen, eTSCA/e-PMNcreate a “finalized” project file
called ‘<Project Name>_finalized.<project_type_extension>in the current working
directory. For example, a PMN project callgudjl.pmn_tsca’ will produce a
“projl_finalized.pmn_tsca” read-only file. The finalized file will contain ¢hsanitized data.
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eTSCA/e-PMN will also create a certification PDEnpout containing the MD5 checksum
value of the file. This checksum number uniquebnitfies the content of the finalized file. If
the finalized file is changed in any way, the cleeok will not be reproducible. In other words,
the checksum guarantees that data has not beeeraangith after it leaves the user’s hands.
This file will use the naming conventiorProject Name>_cert.<project_type_extension>
(e.g., ‘projl.pmn_tsca’ will produce a ‘projl_cert.pdf” file).

The certification file will also contain the covetter, the certification/signature page (PMN
page 2) and the contact information page (PMN [@gBlease certify and sign when
appropriate and submit the original with the CQiie EPA by courier.

The finalized file must be burned to a CD and sutedialong with a copy of the PDF printout
containing the checksum. PMN and NOC form printontsst also be signed and dated.

9.4 Online CDX Submission

Only CDX registered users will be able to use tiBXGubmission option. Please see the CDX
Registration Guide for more information on how ¢gister with CDX
((https://cdx.epa.goviITSCATSCA-CDX_Registration_Guide.pdf). Users submitiimgbehalf

of another organization must have registered tineesaof those companies and be authorized to
submit for those organizations.

After selecting the Finalize button and after chingto submit via CDX, eTSCA/e-PMN creates
a “finalized” project file called £Project Name>_finalized.<project_type_extension>ih a
directory of your choosing. For example, a PMN ecbicalled projl.pmn_tsca’ will produce a
“projl_finalized.pmn_tsca” read-only file.

Users will be prompted to enter a username andymeidsn order to login before submission
[Figure 9-4].
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Figure 9-4 Login to CDX from eTSCA/e-PMN software

eTSCA/e-PMN software will verify the submissionaniation with CDX registration. If the
data agrees, eTSCA/e-PMN will display a messagmnmhg the user that a finalized version of
the file is being created.

Figure 9-5 Finalization in progress
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After clicking “OK” the following screen will app@aThe user will be asked to select a
destination folder to house the finalized versibthe file.

Figure 9-6 Select destination for finalized file

Once a location is selected, eTSCA/e-PMN will sdneefinalized file and open the CDX Node
Client, seen in Figure 9-7 below.
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Figure 9-7 Node Client

Click the “Submit File to CDX” button to continukd submission process.
9.4.1 User Certificate and Key Pair Generation

A user certificate and Private/Public Key pair $2d to digitally sign and encrypt the submitted
documents, providing security protection for eTSE&ERMN submissions. The certificate and
key pair will be automatically obtained by the Ndacléent after the first login.

The Node Client stores the following data into gstere under the user home directory:
user ID
user private key
user certificate

creation time

The following file will be created: \<userHome>userld>-cromerr-keystore.jks where
<userHome> is a local user home directory (C:\Dosnts and Settings\myuser) and <userld> is
an eTSCA/e-PMN user ID registered with CDX Web.c8ithis file is stored on the user’s local
drive, the user will only be able to access thenstted documents from this specific machine
unless the key file is copied into the same locatibanother machine. In any case, the user can
copy this file to another safe location for backifiplesired.
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Upon clicking the “Submit File to CDX” button, theser will need to complete the electronic
signature agreement and verify his or her idenfifye following screens will be displayed.

Figure 9-8 CROMERR page

Figure 9-9 20-5-1 Security Question

When the security question is answered corredtly siystem will encrypt the document with the
public key of the back-end server and transmiteterypted document with related metadata to

CDX. The CDX Transaction ID will act as a uniquendifier for the submission and will be
presented to the user for reference.

eTSCA CDX Registration Guide

Submission Process
December 21, 2009

58



Figure 9-10 Submission in progress

Figure 9-11 Document submitted to CDX
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To check submission status, click the “Check Tratiga Status” button. The screen below will
display the appropriate status. The following Is®of possible statuses and what each status
denotes:

Processing- the CDX server has received the document

Received- the backend server has processed the documeathteb@oR has not been
generated yet

Completed—the backend server has processed the documetite@bR is available
Failed —the document has not been processed

Figure 9-12 Transaction Details tab

After the file has been successfully submitted pratessed, a Copy of Record (CoR) will be

available for download to the submitter via thewehdoad” icon E) on the “ESTCA
Transaction Details” tab of the Node Client. TheéRGaill be in read-only format—no changes
can be made to this document.

The user will receive two automated e-mails from nlode after successful submission.
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Figure 9-13 E-mail Submission Notification

Figure 9-14 Copy of Record Available for Download
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9.5 Transaction History

The eTSCA/e-PMN software allows users to searclilts they have previously submitted. The
“Search Transaction History” button can be foundarnthe “ETSCA Transaction Search” tab of
the Node Client as seen in Figure 9-15.

Figure 9-15 Transaction Search and Results

The user can search for a specific transactiorgubie “Transaction ID” and “Transaction
Status” fields, or request a complete list of teart®ns during a given period by using the “Start
Date” and “End Date” fields. Search results willgresented to the user in the “Transaction
Search Results” panel.

There are two icons located next to each transatisted in the search result: the “Check
Status” button and the “Details” button. The “Ch&tlatus” button will refresh the status column
of a given transaction with a new CDX status. Tgrsvides the user a simple and effective
method of monitoring transactions. The “Detailsttba will open the transaction details dialog.

95.1 Transaction Details

The “Transaction Details” tab (pictured in Figurd® above) displays the detailed transaction
information, including all of the documents andagp associated with the transaction.

Transaction status can be viewed by clicking thkee€k Status” button. The “Audit Details”
button will display audit information related taetkransaction, as seen in Figure 9-16.

eTSCA CDX Registration Guide Submission Process
December 21, 2009 62



Figure 9-16 Audit Details Dialog
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The “Done” button located at the bottom of the vawdwill close the audit details.

The user may also download available reports tokiclg the “Download” icon located to the
left of the desired report. This will automaticailhjtiate the download process. The document
will get decrypted with the current user privatg ked the “Save File” dialog will be presented
to a user [Figure 9-17]. Reports can be savedlonad hard drive and accessed with the
appropriate application.

Figure 9-17 Save Downloaded File
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10 Administrator’'s Guide
Windows XP

To setup *.jnlp association for Java Web Start imféws, please follow the following steps:

In Windows, Click Start | Settings| Control Pak@lder Options | File Types.
Check to see if there is already an associatiof.jialp files.

If there is no entry for *.jnlp files already thehck new | advanced | select “jnlp file”
If there is an entry, Select it and click advanced

a s w b e

Then edit the open application used to perfornoadield and make sure it is set to
“C:\Program Files\java\jre6\bin\javaws.exe”

Mac OSX 10.5 (Leopard)

JNLP files may lose association with Java Web Siféetr a Java software update. This will
disable Mac OS users from downloading the eTSCAMRoftware using the Safari browser.
There are two ways to re-associate JNL with the Y&eb Start application. Option 1 is
recommended for novice users, while option two imaynore suitable for Mac OS experts.
Option 1

1. Navigate to th&Core Servicesfolder located at /System/Library/Core Services

2. Open this folder. Opening the Core Services foldeaissociates the .jnlp files with
the Java Web Start application

3. Close the window and reattempt to load the eTSGAVEN software
Option 2

1. Navigate to th@erminal (/Applications/Utilities/Terminal)

2. Enter the following command:

/System/Library/Frameworks/CoreServices.framewadtteworks/LaunchServices.
framework/Support/Isregister "/System/Library/Cagesces/Java Web Start.app”

3. Close Terminal and reattempt to load the eTSCA/eNFdftware
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11 Contact Information

For further questions or concerns about the eTS®M&l software not covered in this user
guide, please contact the CDX Help Desk at help@egkacdx.net or call 1-888-890-1995
between the hours of 8am — 6pm EST.
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